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BVU’s Volunteer Central is the volunteer center for Greater Baltimore.  Every year we help hundreds of nonprofit organizations identify much needed volunteers.  Register all of your opportunities on our searchable website which receives 20,000 hits per month! See below for instructions.
1. Register Your Agency

· Go to www.VolunteerCentral.net
· Click on “For Agencies” at the top

· Click on “Register as a new agency”

· Make sure to search agency listings to see if your agency has already been registered

· Type in your agency’s name

· Click “Sign Up” and then click “I agree”

· Fill out information as requested, click “Save & Continue” 

· Choose to either review & check for changes or continue with no additional changes
· Upload your agency’s logo (if you don’t have it, that’s ok)

· After the logo is loaded, your agency is considered registered!

2. Post Your Agency’s Volunteer Opportunities

· Click “Opportunities” on the next page that comes up

· Specify whether the opportunity is ongoing (long term) or date specific (events)

· Fill out following forms, making sure to click “Save & Continue” after each page

· When all forms are completed, the opportunity is automatically submitted to our website manager for approval

· After your opportunity is approved, it will be posted for all of our registered volunteers to see!

· If you have a volunteer opportunity that can be considered Skills-Based (i.e. Human Resources, Marketing, Finance, Electrician) you may fill out the opportunity description in the template we have provided for our Skills-Based Volunteer matching program, posted here: http://www.volunteercentral.net/agencies-resources.htm.  Once you have completed your Skills-Based volunteer job description copy and paste the data into an opportunity listing and submit it for approval.  Skills-Based Volunteer opportunities formatted correctly using this template will be assigned a “Skilled” medallion to make the opportunity easily accessible to skilled volunteers.

Please contact Dana Schwartz, Community Engagement Specialist, if you need assistance.

Phone: 410-366-6030 ext 206  (  Email:  info@volunteercentral.net
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