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Skills-Based Volunteer Job Description 

ELECTRONIC TEMPLATE


ORGANIZATION NAME & SUMMARY: 

<Enter Here>

VOLUNTEER TITLE: 

<Enter Here>

SKILLS CATEGORY: 

<Choose one> Accounting/Finances, Advertising/PR, Creative Services, Coaching/Mentoring/Training, Customer Care, Human Resources, IT, Marketing/Sales, Product Development, Operations/Facilities, Other (Specify)

MAJOR GOAL OF THIS PROJECT: 
<Enter Here>

VOLUNTEER SUPERVISOR: 
<Enter Here>

QUALIFICATIONS:

REQUIRED: 
1.  <Enter Here>
2.  <Enter Here>
3.  <Enter Here>
PREFERRED: 

1. <Enter Here>

2. <Enter Here>

3. <Enter Here>
MAIN DUTIES:

1. <Enter Here>
2. <Enter Here>
3. <Enter Here>
4. <Enter Here>
PROJECT LENGTH:

<Enter Here>

HOURS PER MONTH REQUESTED:

<Enter Here>
INSTRUCTIONS: Use the following sections and format to create a skills-based volunteer opportunity for posting on �HYPERLINK "http://www.volunteercentral.net"�www.volunteercentral.net� or use in your own recruitment strategies.





To post on Volunteer Central:


Log in with your agency’s username and password and click the “Opportunities” tab.


Click the “Add an Ongoing Opportunity” option to begin entering information.


Copy all of the text below starting with “ORGANIZATION NAME & SUMMARY:” and paste into Box 2 (Describe this volunteer opportunity…).


Enter other information about your organization and the opportunity as needed.


Please note that only opportunities containing all information referred in the template below will be placed in the “Skilled” category on �HYPERLINK "http://www.volunteercentral.net"�www.volunteercentral.net�, effective 12/08/2009.








